FEDERAL ELECTION COMMISSION RG-2

WASHLIKGTON, D.C, X6d

Amy . Myers, Treasurer FEB 1 3 2002
Campaign for Working Famihies "

2800 Shirlington Road, Suite 605

Arlington, VA 22206

Identification Number: CO325070
Reference: Mid-Year Report { 1/1/01-6/3001)
Diear Ms. Myers:

Thig letter is prompted by the Commission's preliminary review of the report(s)
referenced gbove, The review raised questions concemning certain information contained
in the report(s). An itepmization follows:

Compnission Rerulations ceeuive  that 2 committee  disclose the
identiGeation of all individnals who contribute in €xcess of $200 in a
calendar year. {11 CFR $104.3(a){4)(1}) Identification for an individual is
defined as the full name, maiting address, occupation and name of
employer. {11 CFR §100.12) Your report disclozes contributions from
individuals for which the identification is not complete.

You nmst provide the missing information, or if you are unable to do so,
you must demonstrate that “best efforis” have heen used to obtain the
information. Ta establish “best efforts,” you must provide the Commission
with & detailled description of your procedures for requesting the

i formation. Establishing “best efforts™ is a three-fald process.

First, your otiginal solicitation must include a clear and conspicuous request
for the conttibutor information and must inform the coutributor of the
requirements of federal law for the reporting of such infarmation. (11 CFR

§104.7(b)(1)

Second, if the information is not provided, you must make one follow-up,
ctand alone effort to obtain this information, regardless of whether the
pomtribution(=) was solicited or not. This effort must oeeur no later than 30
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days after receipt of the contribution and may be in the form of a wntten
request or an oral request documented in wroiting, (11 CFR § 104.7(b){2}}
The Tequest must:

clearly ask for the missing information, without soliciting & contribution,
inform the contibutor of the requirements of federal law for the
reporting of such information, and

v if the request is written, include a pre-addressed post card or relum
envelope.

Third, if you receive comtmbutor information after the contribution{s) bas
been teported, you shatl either a) file with your next regularly scheduled
Teport, an amended mema Sehedule A listing all the contributions for which
additional information was received; or b) file on or before your next
regularly scheduled reporting date, amendments to the report(s) onginally
disclosing the contribution(s). {11 CFR 5104 7B '

Please provide the missing information or a detailed description of your
nrocedurss for requesting the information. For more information on
deronstrating “best efforts,” please refer to the Campaign Guide,

“Your report discloses limited payments for administrative expenses.
Administrative expenses arg paymetis made for the purpose of operating a
political committes in¢luding, but not Himited te, rent, utilitjes, salaries,
telephone serviee, office equipment and supplies. Ay such payments (0 a
person agSregating ln excess of $2010 in 3 calendar year must be chigelosed
on Schadule(s} B supporting Line 21(b} of the Detaiied Summary Page. 2
US.C. 4434(b)5) If these expenses ars being paid by a connected
prgapization, your Statement of Organization mnst be smended to refleci
this relationship. 2 U.S.C. §433(k}2} In addition, if expenses have been
incurred but not paid in a repotting period, the activity should be disclosed
as a debt on Schedule D, if the obligation is $500 ar more, or outstanding
for sixty days ormore. 11 CFR £104.11

Any goods or services provided to your commitiee by a persog, sxcept
volunteer activity (Le., a person's time), wolld be considered an in-kind
sontribution from that person, and would be subject to the disclasure
requirements of 2 U.S.C §434(b)(3) and 11 CFR §104.13, and the
Yimitations and prohibitions of 2 L7.3.C. §§441a and 441b.

(larification pegarding administrative cHpenscs should be disclosed during
each two yeaur election cycle beginnmg with the first report filed in the
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nen-election year. Please venify that all expenses referenced above (ie.,
rent, salaries, utilities, etc) have been adequately disclosed. If thesc
services have been provided by volunteers, please confiem this in writing.

A response or amendment to your original report(s} cotrecting the above
problem(s) should be filed with the Federal Election Commission within fiftcen (15) days
of the date of this latter. Electronic filers must file amendments in an electronic format
and must submit an amended report in its entirety, rather than just those portions of the
repott that are being amended. If you necd assistance, please feel free to contact me on
our toll-fres number, (800} 424-9530 (at the prompt press 1, then press 2 to reach the
Reports Anglysis Division). My losal number is {202) 6941130,

Sincerely,

Colleen Manning
Reports Analyst
287 Reports Analysis Dhvision







